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COMPUTER APPS I  

 

Carol Yoder  

Kevin Schafer  

 

 Designed for both the student who can type using the 

correct finger reaches and for the student with no 

exposure to correct typing technique.  

 First quarter is devoted to developing good typing 

skills without looking at the fingers with emphasis on 

speed and accuracy through int eresting and colorful 

keyboarding software programs.  Students become 

far more proficient using Microsoft Word.  

 Second quarter works with learning to correctly 

format memos, letters and envelopes, reports for 

school, and tables of all types.  Students cont inue to 

develop speed and accuracy using a variety of skill 

building software.  

 At semester end, the student is able to produce 

outstanding schoolwork and has a marketable skill for 

future employment.  

COMPUTER APPS II  

 

Carol Yoder  

Rich Gordon  

 

 Computer Ap ps I is a prerequisite.  

 Students work with Microsoft Word (word 

processing), Excel (spreadsheet), Access (database), 

PowerPoint (presentation), Publisher (desktop 

publishing), and Photostory software programs.  

 Students are able to work independently and 

cr eatively to develop a usable skill in the above 

programs.   

 Working knowledge of these programs will enhance 

their schoolwork and further their marketability for 

employment.  



INTRODUCTION 

TO BUSINESS 1  

Rich Gordon  

Suzanne McDowell  

Lina Wombacher  

 

 Satisfie s the Illinois requirement for Consumer Education  

 Emphasis is on the consumer and how to be a better 

consumer.  

 Introduces students to the concepts and skills required for 

success in todayõs business climate 

 Provides an overview of economic decisions and sy stems, 

business organization, and business careers.  

 Learn how to manage a checking account, buy car 

insurance, use a credit card  

 Learn how to invest in the Stock Market.  

 Use of computers in class is encouraged.   
INTRODUCTION 

TO BUSINESS 2  

Rich Gordon  

Suzanne McDowell  

Lina Wombacher  

 

 Emphasis is on the business.  

 Learn how to manage and own a business.  

 Students are exposed to the social responsibility of 

business and government  

 Human resources, business culture and diversity are 

discussed throughout the course  

 Business activities such as marketing, financial 

management, production, business operations, and risk 

management are investigated  

 Students participate in several projects which emphasize 

critical thinking and teamwork.  

BUSINESS 

RECORDS 

Carol Yoder  

 

 A math class taught from a business math book.  

 Major units include payroll, income taxes, banking (including 

checking, savings, money markets, and CDõs), credit 

(various types of loans and credit cards), shopping wisely 

(determi ning sales tax, unit pricing, etc.), buying/owning a 

home/car, all types of insurance, and investments such as 

real estate, stocks, bonds, mutual funds, and IRAõs. 

 Unlike those classes that satisfy the consumer education 

requirement, the emphasis is on app lying math concepts to 

those units listed above.  The student performs math -

related problems that are real life and relevant to being 

able to maintain oneõs personal finances in todayõs economy.  

 



ACCOUNTING 1  Rich Gordon  

 

 No prerequisite.  

 Class covers b asics principles of Accounting which 

are skipped over when taking Intro College 

Accounting Class.  

 Any student planning to take any kind of Business 

program in college should take this class.  

 Student friendly class in that all work is done during 

class hou r and students can get credit with good 

attendance and a reasonable effort.  

 Teaches Financial Life Skills that students can use 

for the rest of their lives.  

 Students will complete all Accounting for a business 

for one fiscal period.  
ACCOUNTING 2  Rich Gordon 

 

 No prerequisite although Accounting 1 very helpful.  

 Included in 1st Semester:  Investing in General, 

Stock Market Investing, Buying a Car and a House, 

Credit, and Insurance.  

 Student will develop a Financial Plan that they can use 

for the rest of th eir lives.  

 2nd Semester focuses on College Accounting.  

 Students will manage the Accounting for a Corporation 

at the end of the year.  

 Students will have the opportunity to invest in the 

stock market throughout the school year.   

BUSINESS LAW  Kevin Schafer  

 

 Take a field trip to the County Courthouse  

 Lear n what makes a contract òstick.ó  

 Learn the basics of criminal and civil law.  

 Participate in a mock trial  

 

 

 

 

 

 



 

MARKETING & 

MANGAGEMENT  

To Be Determined   

 

 Offered through Area Career Center  

 Be the event planner for your own event!  

 Participate in DECA State and Nationals  

 Be placed in an internship.  

 Field trips to Walt Disney, Chicago, and St. Louis  

 Start out ahead of your peers in college!  

 

 

 

WEB DESIGN  Joel Misukonis  

 

 Computer Apps -  Prerequisite.  

 Class covers basic principles of web page design, 

HTML and using Java Scripts.  

 Student who consider themselves ògoodó with 

computers and have a good sense of design tend  

    to do we ll.  

 Students need to be able to work independently and 

with a group.  

 All work is done on the district web server. No work 

can be done outside of the district.  

 All tests, assignments and projects will be completed 

on the district intranet. Students who mis s a lot of 

class have a difficult time catching - up. 

WECEP Lina Wombacher  

 

 Incentive:   Consumer Education Credit and work 

credit  

 School- to - work program for 14/15 year olds  

 HS credit for work experience and classroom 

instruction  

 Helps the student with work ethics, managing their 

paycheck, banking, credit, budgeting, insurance, car 

buying, tax return, entrepreneur, and career 

awareness.  

 We Earn as We Learn!  
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INTRODUCTION TO 

FAMILY & 

CONSUMER SCIENCE  

Annmarie 

Steffen  

 

 Take it as a semester or whole year.  

 1st quarter ð Family Li ving 

  2nd  -  Foods (we cook about once a week)  

  3rd ð Child Development  

  4th ð Sewing 

 

PSYCHOLOGY  

FOR  

LIVING  

Annmarie 

Steffen  

 

 Learn about how to get along with parents, 

classmates, future roommates, etc.    

 We learn about dating, plan out your wedding,  

having children, and end the semester with a unit 

on funeral planning.  

 We have open discussions on Fridays.   Students love 

this day ð even the shy ones.  

 Guaranteed that anyone who takes this class will 

love it.  

FASHION  Annmarie 

Steffen  

 

 Make a quilt  

  Design a store  

  Make outfit for the store  

  Written reports on designers  

   Recycled project  

   Community sewing project.  

 

 This is a two semester course.   Both semesters DO 

NOT have to be taken the sam e year.   However, 

the first semester MUST BE taken before the 

second semester.*  



CHILD 

DEVELOPMENT 

Shawn Hoeft  

 

 No Prerequisite.  

 Class covers the development of the child from 

conception through age 3.  

 Students interested in a career in teaching, 

coaching, child care, social work, nursing, etc. 

should enroll in this course.  

 Students have the opportunity to complete several 

choice projects that include the Real Care Baby 

experience (caring for an infant simulator 

overnight), childrenõs literature, and designing a toy 

catalog.  

 Students also have the opportunity to observe and 

assist in the BACC Early Childhood Care Education 

class.  

 

 

PARENTING  Shawn Hoeft  

 

 No Prerequisite.  

 Class covers various aspects of being a parent and 

caring for children such as discipline, pregnancy, 

safety, providing a stimulating environment for 

learning, and the functions of the family structure.  

 Students interested in a career in teaching, 

coaching, ch ild care, nursing, social work should 

enroll in this course.  

 Students have the opportunity to complete several 

choice projects that could include the Real Care 

Baby  

 Experience childrenõs health and safety, nutrition, 

and discipline strategies.  



EARLY CHIL DHOOD 

CARE & 

EDUCATION  

 

Shawn Hoeft  

 

 Junior/Senior Standing ð must apply to the 

Bloomington Area Career Center  

 No Prerequisite ð although successful completion 

of Child Development and/or Parenting helpful.  

 Students interested in a career in teaching, 

coaching, child care, nursing,or social work should 

enroll in this course.  

 Articulated credit with Heartland Community 

College.  Will be dual credit for the 09/10 school 

year.  

 Students have the opportunity to earn the Level 1 

credential recognized by the Illi nois Department 

of Human Services and  DCFS as part of their 

Quality Assurance Rating for Child Care providers.  

 Students run a Preschool that allows them to use 

the Illinois Early Learning Standards.  

 Students also have job shadowing/internship  
opportunitie s in an elementary school setting  

HEALTH 

OCCUPATIONS  

Lauren Touma  

 

 No Prerequisite, although A & P; Bio II; Math; 

Psychology very helpful.  

 Class covers fundamentals of Nursing and grants a 

Nursing Assistant Certification upon successful 

completion of Sta te WRITTEN Exam and SKILLS 

testing at clinical site.  

 Students considering a health care field should take 

this class.  

 Students need to possess good communication skills.  

 Students will attend long term care clinicals caring 

for elderly 2x/week.  

 Students mus t be willing to follow professional dress 

code.  

 Program is state mandated.  Attendance is critical! 

Student will also have fees for exam application, as 

well as, criminal background check.  

 

 

 


