Employment Prep/Internship Program
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Training Agreement (Student)
Name of Student______________________________________________________________
Home Address________________________________________________________________

City, State, Zip ________________________________ Home Phone ____________________
Cell Phone: __________________ Email address: ____________________ DOB __________

School year:  2008-2009

I agree to the following policies:
1) To accept responsibility of attending school and work regularly
2) To be on time to my classes and work

3) To be respectful of my managers, co-workers, teachers and administrators

4) To dress according to school and work policies

5) To practice good hygiene and grooming

6) To be eager to learn and grow, both at school and on the job

7) To leave school grounds after my last class or last appointment with a teacher

8) To understand that if I should be suspended from school I am not allowed to attend work 

9) To be dependable to my place of employment by requiring few, if any, schedule changes

10) To maintain a friendly and positive attitude as well as a desire to learn and grow on the job

11) To follow all work and school policies

12) To know that if I should lose my job due to negligence, misdemeanor, or if I quit without the co-op coordinator’s permission, I stand to lose the hours earned and will need to start over to accumulate the required hours for the program

13) To work an average of 15 hours a week (270 per semester) unless other arrangements are made between the employer and the school

14) To arrange doctor’s appointments or other absences at a time as to not interfere with school or work

15) To make up any work missed immediately upon return to school

16) To call my co-op coordinator (309-287-3890) by noon on days I miss school.  I understand that I am not to go to work on days I do not attend at least 50% of my classes

17) To attend the Partners In Education Banquet in the spring

18) To understand that if I participate in fundraising events, I am responsible for returning money or merchandise in a timely manner

____________________________________
____________________________

Signature of Student




Date
