SMART Notebook™
Software Basics

Opening SMART Notebook™ Software }37|
SMART

There are a few different ways to open a new/blank SMART Notebook™ file. kcias I

e Option 1: If the SMART Notebook™ icon appears on the computer’s desktop, double-click to open
the software.

e Option 2: Go to the Start Menu. Scan the recent applications to see if SMART Notebook™ appears.
Click on the icon once to open the software.

e Option 3: Go to the Start Menu, All Programs, SMART™ Technologies, Notebook™ Software, and
Notebook™ Software 10 to open the software.

e Option 4: Go to the Windows Notification Area (bottom right-hand corner of your desktop screen).
Find the SMART™ icon, which looks like a blue square with a white circle/donut in the center. Click
on this icon once. You will get a menu. Choose the first/top option of Notebook to open the
software.

Toggling Pages within a SMART Notebook™ File

All of your pages are organized in your Page
Sorter on the left (or right) side of the g A | BA

screen when you have a SMART Notebook™ ® 2| = $ .

file open. This collection of tabs (Page _ Groups . o
Sorter, Gallery, Attachments, and Groupl L ﬂdonerm
Properties) can be moved to the opposite 1 ' -

side of the screen for convenience while Page thumbnail > | e
teaching at the board by clicking on the gray

double arrow. To move between pages, pnaA 5 Attachrments tab
click once on the small page in the Page -
Sorter that you’d like to show. You can also @A Properites tab
move forward or backward by selecting the = |

blue Next Page and Previous Page arrows in Work area

the top toolbar.
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Annotating SMART Notebook™ Pages

Use a pen tool and press with intent to write on the SMART Notebook™ page. An eraser tool is also located
on the pen tray. You can erase a large area of writing by using the eraser tool. First, use the eraser to draw
a complete circle around the area of writing you’d like to remove. Then use the eraser to tap in the center
of the circled area. The ink will disappear.

Saving and Not Saving Files

Sometimes you will want to save the changes you have made. Changes include writing and manipulation of
objects (pictures or typed text that have been moved, added, or removed). Most of the time you will NOT
want to save. This way the file will remain as it was when you first opened it to begin teaching. You will be
able to re-teach the lesson to additional classes without having to erase text and/or reset objects. Take a
few seconds to think through these two options carefully before closing a SMART Notebook™ file.

SMART Notebook

L] "_'.‘ Do you want to save the changes to SMART Hands-on Practice?
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Using Version 10 Toolbars

Use the SMART™ Quick Reference Guide “Version 10 Toolbars” to learn more about the SMART Notebook™
toolbar icons and their functions.
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Using SMART™ Tools
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Notebook...
Recorder...
Yideo Player...
Keyboard...

Hide Floating Tools
Instant Conferencing...
Welcome to Notebook...

Qther SMART Tools 4

Control Panel...
Orient...

Check for Updates...

Help...
Exit...

Using the Floating Toolbar

B

I i
,

X

/
P
P
b

\5"‘[:

)
N

I

The SMART™ Tools menu can be found by
clicking once on the SMART™ icon (white donut
on a blue square) in the Windows Notification
Area (near the computer’s clock). These are the
most commonly used options within the
SMART™ Tools menu.

e Hide or Show Floating Tools
e Other SMART™ Tools

(magnifier, spotlight, screen shade, etc.)
e Check for Updates

Use the SMART™ Quick Reference Guide
“Version 10 SMART™ Tools” to learn more
about the features here.

The Floating Toolbar allows teachers to use pens, highlighters, shapes,
lines, etc. in a variety of programs. This toolbar can be customized by
clicking on the gear icon, appearing at the bottom of the bar.

Use the SMART™ Quick Reference Guide “Version 10 Floating Toolbar” to
learn more about the features here.
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